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From the President, Andrew T. Dowd

Greetings! A good number of Massa-
chusetts Clerks attended the New
England Association of City and Town
Clerks (NEACTC) conference last week in
beautiful Woodstock, VT. The Vermont
Clerks put on a great conference, which
included stimulating education sessions,
good food, and a tour of Billings
Farm. Many of us had a chance to recon-
nect with NEMCI classmates and enjoy
fellowship with our Clerks friends from
around New England.

Congratulations to MTCA Treasurer Bob
Cutler who was sworn in as NEACTC
President! Bob and the NEACTC 2016
conference committee are busy preparing
to host the New England conference in
Boston next year. Please mark your calen-
dars, the conference will be held November
15™ — 17" 2016 (Tuesday — Thursday), at
the Omni Parker House in Boston.

NEACTC President Bob Cutler be-
ing sworn in by VT Secretary of
State

Our Legislative Committee and Lobbyist
continue to monitor legislation that will
impact Clerks. The Public Records Bill
was reported out of Ways & Means and
will be debated on the House floor very
shortly. We have successfully influenced
changes to this Bill which will make it eas-
ier to implement. As I previously men-
tioned, this Bill has extremely strong sup-
port from a variety of sources. Simply op-
posing this legislation was not a viable op-
tion. Like it or not, updates to the Public
Records Law are needed, working behind
the scenes to effect practical changes was
our best option.

Early Voting is now less than 1 year
away. The Secretary of the Common-
wealth is developing early voting regula-
tions. Many Clerks are waiting for this
information as they finalize their FY17
budget requests. I have spoken with Mi-
chelle Tassinari several times regarding
progress on draft regulations. Their goal is
to simplify the process as much as possi-
ble. Because early voting is in addition to
absentee voting (a constitutional right), the
intent is mirror the procedures wherever
possible. As you prepare your FY17 budg-
ets, I would suggest you include the costs
of using election workers to assist during
the early voting period (10 days). Keep in
mind, you are not required to have a police
officer present or hire election work-
ers. We are obligated to offer early voting
during regular hours, if you choose to offer
additional evening or weekend hours,
budget accordingly.

Continued on Page 2
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BEACON HILL REPORT
by Thomas Joyce, Esq.

Congratulations on successfully conducting an-
other election. MTCA Clerks do such a seem-
ingly transparent, yet incredible job running elec-
tions that it is so often taken for granted. To be
certain, this is a story that association leadership,
your legislative committee and I convey to legis-
lative leaders on Beacon Hill.

In addition to the number of municipal offices
filled, the Legislature saw three of its members
elected to new positions. Representative Michael
Brady (D) of Brocton ran a successful campaign
to win the Senate seat vacated due to the death of
former Senator Thomas Kennedy. Also, Republi-
can Senator Robert Hedlund defeated the incum-
bent Mayor of Weymouth to fill that position
while Representative Stephen DiNatale (D) of
Fitchburg was the victor in that mayoral election.
The soon to be open House seats will see primary
elections in March concurring with the Common-
wealth’s Presidential primary.

Although the legislature has been busy conduct-
ing numerous public hearings on a whole host of
issues since I reported last, a handful of major
bills have been sent to the Governor and signed.
Perhaps, most importantly, is a final supplemental
budget to close the books for last year. Impor-
tantly, although heavily lobbied, there was no
language included for the creation of a secure vi-
tal records trust fund to be funded via fees to be
collected by Clerks. This may be seen as a set-
back for the Department of Public Health that you
will recall as recently as your meeting at Sea
Crest, representatives were instructing you on its
forthcoming administration.

A few weeks ago, the Joint Committee on Elec-
tion Laws heard two MTCA legislative proposals.
I was pleased to testify on House Bill 583 and
House Bill 584 dealing with voter status, and a
change in the primary date for statewide elec-
tions. Although no significant bills have yet to be

reported by this Committee I will let you know
the moment any bills move.

It is widely expected that this week the House
Ways & Means Committee will finalize the pub-
lic records bill and report it to the House for con-
sideration. We have proposed a few minor
changes that will make it easier to administer the
bill should it become law. Comparatively, the
Mass Municipal Association and some other or-
ganizations such as the ACLU have taken very
hard line positions on the proposal. Interestingly,
the Secretary of the Commonwealth, while urging
passage of the bill, has at the same time initiated
a state ballot referendum on the subject. If the
question is to appear on the ballot approximately
64,000 additional signatures must be filed by
close of business Wednesday.

I will update you as things unfold this week. In
the meantime, I wish you and your families a
very happy and meaningful Thanksgiving, par-
ticularly in light of the most recent horrific trag-
edy in Paris.

President’s Report cont.

I foresee early voting to be absentee voting on
steroids. The predictions are that we will see the
highest volume during the last few days. Once
the regulations are finalized, we will request a full
review by the State Auditor to determine if a
mandate exists.

As we get ready to celebrate Thanksgiving , |
hope all of you thoroughly enjoy time spent with
family and friends along with a little extra time
off from work.

Happy Thanksgiving!

Andy —




Volume 58, No. 21 Page 3

NEMTL 2016 Conferancs ~ Hov 1517 - BOSTON, MA

The 2016 Conference Committee is well & (i By in making thisk a Carsfonnnce o Ramomiing
We had 3 hugs turn 0 ut 4t cur meeting in Spinzfield...thank you. We have put topether a great team of
commitles eaders {see below], If you are interested Inbeing on a planning committees please et one of he
officars know =a we can add you to the team! [dan't assurna we hawve you on our list already ©).

PRESIDENT Rabert Cutler beutler@foxborpughma gov
CHAIRMAMN Jeremy P Gillis igillisi@ caston.ma.us
VICE-CHAIRMAN Dottle Prwers dpowers@townhallwe stwoad.rmE. us

TREASURER Darnlelle Skard townclerk @ noriantag & wm

SECRAETARY Amy Warhield awarfiald@burimass.ang
Education Chair Anita Douretbe adoucette@owmn.nansich. ma.us
Fundraising Chair Ann Duirk ann.quirk&town. bamstable_ma.us
Vendars Chair Paul Murchbach pmunchbach@ded ham-magoy
Entertalnment chalr Elfzabath Greendale i Thallisban k12
Reglstration Cheir Marle Ayan miryan@Etownefak. ong
Bangquet Chaw Dieb Cami ddami®mash peema.gov
Harkzl Cheir Marlene Chused mchuscd @tewnofsharon.org
Huaspltaliy Chalr Ellrn Rabintrn grobertson @l ainylle, mea.us

Our Postcard Perfect Venue...
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LCALL FOR HELP:

The Mew England Canference 2016 is fast approaching. The Massachusctzs Cleths will be hosting the 49th New
England Conference in 2016 at the Omn’ Farker House, 3 Boston landmark, on lovernber 15:h thraugh the 17th.
The: Conference Committee has been working hard over the last four wears bo fundraise and begin planning for
this saectacular event.

Wo wart to make this event ar unfargettable experience for all attenders, We can only da that with the hela of
the exceptional Massachusetts Cloy and Townh Clerks. The Committea has approsimate by 25 people working on
various committeas, sudh 45 education, furdraising, vendors, ~eglstratien, hotel, hospitality, and banquet. IF
wou're interestad in lolning, cveryone is welcome. Feel free to contact mys=If or leremy Glllls to cxpress your
irterest. We will gat you in touch with the chair of the particular commitbee that meets your interase.

If you are not intercsted Inwarking directly with the committee, your helpy s still needod. 10 kaep Lhe cost of the
conference affardable for all attendess, we must ralse additiona funds.  Ann Quirk, fundmising chair, has done a
tremietdows joaal rais ng lunds Lhrowgh 50¢50 and basket raffles at the M CA conferences. But our BIGGEST
funcraising etfort still remains.

Wwie have 2 CALENDAR RAFFLE pn-paing. The majority af funds received to date have come From aur collezgues in
the ather Mew England Stazes. To meat our goal of ralslrg $24,000.00, we need a commitrnent from the
Mlassachuselly Clerks, Ve are asking each hassachusetts Clerk to sell 20 raffl= tickets. The tickets cost 5160 each
but the payoffs are large with 31 separate prizes ranging from S50 ba $500. One ticket gets a chance for cach of
the 31 prizes. Thoy make a great stocking stuffer.

Please joi~ us in making the 2006 New England Conferonee the best experence iz can be. The raffle form is
dllached here. Thank youw far army help you cn ofer us,

Bob Cutler

KEACTC 1™ wP
Foxborouph Lown Cleds
(50%) 543-1208

Thaniz you for helping with our Raffle Fundraiser!

Thera is aver $3000 in prizes and you can win more then once!
Wa nead to sell 2200 tHckets] — Please commit ko selling at keast 10

lnztructione are simple:

1. Sell as many as you can Simply copy one af the attached 1o make masel

2. Some marketing ideas:
o 2canand conail it to ALL employess at yaur town hall
. Email it th yourfa-nily & Friends in your address book
o Postil ko your Face book page

3. Serdin the bgttem portion znd 310 far each sold - FLEASE SEND BACK OM OR BEFORE 12/14515
u  Hawe poople provide YOU with the aottom slips & checks to returr tcgether
< aryou can aave ndividaals send tenn Back ool a8 well
o Whatever approach yod think would Relp sell the mast tickets is graatl
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2016 New England Association
of City and Town Clerk’'s Conference

Far a donation of 51000 you can have the pedes] stocking stuffer!!! ¥ our donation will help suppart the
2016 NEACTC Conferance; that Massachusetts will be bosting, One winner will be drawn each day and
tha prize mailed to the winner. Calendar can win multiple tines_

JAMUARY 2016
SUNDAY MONDAY TUEZSDAY WEDMNESDAY THURZDAY FREDAY SATURDAY
— | 1 I
5250 sv“]n
3 ) 5 [ T [ ]
$250 550 $50 $50 550 $50 $100
L] 1 12 13 14 15 6
£250 L LT 50 $50 550 $50 100
N iT 16 18 a0 L iz Iz
£25Q 550 350 £50 £50 154 5100
% i5 k13 Fi a2 n| 19|
$250 £50 %50 $50 £50 | $50 $250
31 1
$500 | _ . |

Plezae flll e the farm below ardt ramove e bottom portion and send it along wilh your check for $14.40.

~Desdline lo ander: Becember 14, 30193~
Please make check payable 1o the 2015 NEASTC Confarance:

2016 NEACTC Conforence

Ann M. Quirk, TMC

Town Clerk Town of Barnslabla
367 Maln Sireat

Hyannlz, MA 02601

Gurt hvare;
NAME: TELEPHUME:
ADDRESS: CITY/STATE: ZIF:
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MTCA CERTIFICATION EXAM (CMMC) IN JANUARY

The MTCA examination for Certified Massachu-
setts Municipal Clerk (CMMC) designation will
be offered in January. Applications must be re-
ceived by Administrator Barbara LaBombard by
DECEMBER 15th for the January exam, which
W}illl be mailed between January 1% and January
7",

Applicants must have at least three years experi-
ence as Town Clerk and must complete a mini-
mum of six required courses sponsored by the
MTCA.

The Administrator will verify the courses through
the Education Committee. More information is
available in the certification program brochure.

Completed exams must be postmarked no later
than February 10th for the January exam. Appli-
cants are strongly urged to return the completed
answer sheets by certified mail, return receipt re-
quested.

Applicants will be notified by mail of the results
of their exams by March 1%. A copy of the notifi-
cation must be submitted with the application for
MTCA certification. The notification of success-
ful completion of the exam will be valid for one
year and will have an expiration date printed on
it. If an applicant is not certified within one year,
the test must be repeated.

The passing score for the exam is 80. Applicants
are advised that they will need access to an up-
dated copy of the Massachusetts General Laws to
complete the exam successfully.

A non-refundable fee of $50.00, made payable to
the MTCA, must be submitted with the applica-
tion. This examination is offered twice yearly —
during the months of January and July. Applica-
tion forms for the examination are available at all
MTCA conferences and from the administrator,
Barbara LaBombard -
(cityclerk(@easthampton.org) or by calling 413-
529-1460.

OFFICE OF CAMPAIGN & POLITICAL FINANCE

Forms are now easier to find on the
OCPF website

We have created a “Clerks” tab at the top of our
website as a direct link to our Municipal Clerk
Support page, to make it easier for local election
officials to get our guides and forms.

Forms are now just two easy clicks away.

On the same support page, you’ll also find a tuto-
rial for newly elected or appointed clerks. The six
-minute video is designed for new clerks, but it
might also be a helpful refresher for veteran mu-
nicipal election officials. Click here for the tuto-
rial.

Use of R6 by Local Candidates

About 50 local candidates have already registered
with OCPF for R6, our online reporting system.

If you’re an elected clerk and you want to register
for R6, please send your M101 form to Jason Tait
at jtait@cpf.state.ma.us or by fax to 617-727-
6549. We also ask that you encourage local can-
didates to register for R6 before the 2016 town
elections.

Candidates can use R6 to create, print, sign and
file their reports with your office. Click here for a
tutorial on how local candidates can use R6.



mailto:cityclerk@easthampton.org
http://www.ocpf.us/Home/MuniClerkSupport#tabInformation
https://www.youtube.com/watch?v=NtxK5O2iuQM
mailto:jtait@cpf.state.ma.us
https://www.youtube.com/watch?v=pcCRKQ9-48g
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CERTIFIED & MASTER MUNICIPAL CLERKS

The following individual has earned the prestig-
ious Certified Municipal Clerk (CMC) designa-
tion from the International Institute of Municipal
Clerks (IIMC):

Valerie Fox, CMC - Deputy Town Clerk -
Town of Lincoln, MA

The CMC designation program is designed to en-
hance the job performance of the Clerk in small
and large municipalities. To earn the CMC desig-
nation, a Municipal Clerk must attend extensive
education programs. The designation also re-
quires pertinent experience in a municipality. The
program prepares the participants to meet the
challenges of the complex role of the municipal
clerks by providing them with quality education
in partnership with 47 institutions of higher learn-
ing. The program has been in existence since
1970 and has helped thousands of clerks in vari-
ous municipalities.

Founded in 1947, IIMC is a professional associa-
tion with more than 10,000 members in the US,
Canada and 15 other countries. IIMC’s primary
goal is to actively promote the continuing educa-
tion and professional development of municipal
clerks through extensive education programs, cer-
tification, recertification, publications, network-
ing, annual conferences and research. IIMC also
engages in municipal research administration,
enhances critical professional skill development
and fosters a spirit of mutual assistance and good
fellowship among municipal clerks around the
globe. IIMC is governed by a 26-member Board
of Directors.

The following individual has earned the prestig-
ious Master Municipal Clerk (MMC) designation
from the International Institute of Municipal
Clerks (IIMC):

Danielle M. Sicard, MMC - Town Clerk -
Town of Norton, MA

The MMC is one of the two professional designa-
tions granted by IIMC. To qualify for entrance
into the Master Municipal Clerk Academy
(MMCA), which prepares participants for achiev-
ing the MMC status, one must have earned the
CMC designation. To earn the CMC designation,
a Municipal Clerk must attend extensive educa-
tion programs. The designation also requires per-
tinent experience in a municipality. The program
prepares the participants to meet the challenges of
the complex role of the Municipal Clerk by pro-
viding them with quality education in partnership
with 47 institutions of higher learning.

The MMCA is an advanced continuing education
program that prepares participants to perform
more complex municipal duties. The program has
an extensive and rigorous educational component,
a professional and social contributions compo-
nent, and a commitment to lifelong learning. The
Academy members must demonstrate that they
have actively pursued educational and profes-
sional activities and have remained informed of
current socio-political, cultural, and economic
issues that affect local governments and munici-
palities.

For more information please visit our website at
www.limc.com or contact us at hq@iimc.com or
909-944-4162.



http://www.iimc.com
mailto:%20hq@iimc.com
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1Bridge to Rnowledge
NEACTC

- —

From left to right: Jeremy Gillis, MTCA First Vice-President; Marie Ryan, MTCA Second Vice-President; Danielle Sicard,
MTCA Secretary; Joseph Powers, Wellfleet Town Clerk; Bob Cutler, MTCA Treasurer & NEACTC President; Andy Dowd,

MTCA President; and Elizabeth Greendale, MTCA E-board member.

Jeremy Gillis, Easton Town Clerk and his new friend Elsie at Billings Farm in
Woodstock, VT
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NEW ENGLAND’S LEADER IN
ELECTION SUPPORT AND SERVICES.

LIS

Associates

&)

VOTING SYSTEMS
ELECTION SUPPLIES
DOG TAGS
ONLINE ORDERING

YOU CAN COUNT ON Us!

BALLOT PRINTING
CENSUS PRINTING
STREET BOOKS
VOTER LISTS
POST CARDS

ELECTION SERVICES
MAILING SERVICES
TRAINING
CONSULTING

SUPPORT

LIVE HELP DESK
ONSITE MAINTENANCE
ONSITE SUPPORT

LHS ASSOCIATES, INC. Toll Free: 1.888.547.8683

|0 Manor Parkway
Unit B
Salem, NH 03079

Fax: 1.603.212.0028
www.lhsassociates.com
www.lhsassociates.com/shop
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Looking for the
Fastest, easiest and most secure way
to collect revenue online?

| Unil?a)/‘
GELD) istheanswer.

Designed specifically for municipalities, UniPay Gold provides fast, secure
collections through an online, user friendly application with the added
benefit of a credit card option.

k

UniPay Gold offers easy reconciliation, real-time reporting capabilities
and an experienced, full service team devoted exclusively to munici-
palities. Your constituents will enjoy the convenience of paying for
vital records - licenses - fees - permits - tickets - and more online.
Best of all, payments can be made anytime, anywhere!

To learn more about UniPay Gold and how it can improve your revenue collections, please contact Debbie Mateer

at 508.849.4255 or visit us online at unibankgov.com today. U ° E l

The proven leader in Government Banking
49 Church Street - Whitinsville, MA 508.234.8112 - unibankgov.com ¢ Member FDIC/Member DIF

PRESERVING
UNIQUE AND
HISTORICAL
RECORDS

A Nonprofit
Preservation Resource

Need advice? Call to discuss your most
M Conservation Treatment and Digitization valued records with a conservator.

B Free Web Resources for Town, Municipal,

and County Clerks r
W 24/7 Disas}c/er Advice @ [SS%EJII:IAEEPI\\?:IE

100 Brickstone Square, Andover, MA 01810 E %’% CONSERVATION
(978) 470-1010 * www.nedcc.org #48 CENTER
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raw ramee.. fancliar faces T OB DEGNAN BILL STEWART

ﬁmncﬂl}M%MC’& jor.degnani@lofile.us william.stewariiokoGle, us

KING INFORMATION SYSTEMS, INC.
3 Edgewater Drive Norwood, MA 02062
(781) 762-6477
www.kinginfosystems.com
kinginfosystems@verizon.net

We are a 43 year old Records Management
company specializing in organizing archival
records for cities and towns. For a FREE
informational package with references and
testimonial letters, call or e-mail us. Ask for
Linda or Carol.



mailto:kinginfosystems@verizon.net
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M Exceptional Quality
M Exceptional Service

M Friendly Professionals
M S.O.M.W.B.A Certified
M Family Owned

¢ Town Meeting Warrants
¢ Street Directories

¢ Code of By-Laws

¢ Town & City Manuals

“* Applications & Forms

¢ Annual Reports

¢ Stationery

¢ Large Format Printing
¢ Graphic Design Services
¢ Electronic File Services

Gangi provides quick and terrific service. I highly recommend my
fellow government employees to give Gangi a try!
= Mary-Ellen Lannon Town Clerk of Winchester
Call 617-776-6071 or E-mail orders@gangiprinting.com
www.gangiprinting.com
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HEGROUP & HEGROUP &

Proven Val ue ACMEBINDING RECORDSAVE

Throughn Best-in-Class Codffication Senices

(formerly A.M. Sulkin Co. and Harcourt Bindery Inc.)

Printers, Bookbinders

And your source for the care of

Government & Municipal Records

Manufacturers of Municipal Forms,
Minutes Books & Storage Binders

Records Preservation & Restoration
* Facility & Collection Surveys - Digitization
* Document Treatment * Cleaning
* Binder Fabrication * Mending
* Rebinding * Deacidification
* Restoration * Encapsulation

80 CAMBRIDGE ST.
CHARLESTOWN, MA 02129
(617)242-5959

Toll Free: 855.GEN.CODE Since 1821
www.generalcode.com

UPCOMING
MTCA
CONFERENCES

MTCA WINTER CONFERENCE
FEBRUARY 3-5, 2016
DEVENS COMMON CENTER
DEVENS, MA

MTCA SUMMER CONFERENCE
JUNE 15-17, 2016
RADISSON HOTEL
PLYMOUTH, MA
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The Public Recorder

The Public Recorder is published monthly August
to June by the Massachusetts Town Clerks’ Asso-
ciation for its membership.

Closing date for copy submission is the FIRST
DAY of each month. All news, notes, clippings,
meeting notices, and address corrections should be
sent to Editor Nancy E. Burnham, 584 Main Street,
Athol MA 01331

Phone: 978-249-4551
Email: townclerk@townofathol.org
Website: www.masstownclerks.org




